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Children Drop-Off Procedure 

1. Parent must walk their child to the front door and wait outside with the child at 

which time a staff member wearing a mask and gloves greets you. At this time, 

the staff member will check the child/children’s temps and take any belongings 

from you. The staff member will also ask you two questions.  

 

* Have you experienced any cold or flu-like symptoms in the last 14 days? To 

include fever, cough, loss of taste/smell, sneezing, sore throat, diarrhea, 

headaches, or shortness of breath.  

* Have you had contact with someone diagnosed with COVID-19 within the last 

14 days?  

 

 

2.  Parents must stay present until temperature has been read. If another parent is 

dropping off, please stay inside your vehicle until they have left to get your child’s 

temp read.  If temp is higher than 100 degrees, your child may not stay. All 

children must be dropped off before 9am. Parents whose children need to be 

dropped off after 9am, will need to let the director know. If weather is bad a staff 

member will come outside and check your child’s temp at your car before 

walking them into the building. If needed please call (989)731-8459 to have a staff 

member meet you outside. 

 

3.  All children will wash their hands directly after being let into the building. They will 

also wash hands after toileting and prior to eating as well as numerous times 

throughout the day. Staff shall assist children if needed and will remind and 

monitor children to assure that they do. 

 

 

Sanitizing & Disinfecting 

 

1. Toys, equipment, and furniture in the childcare center will be cleaned and 

disinfected once during nap time and again at the end of the day with a bleach 

solution.  

 

HAND SANITIZER WILL BE 

LOCATED AT THE CHECK-IN 

STAND. 



2. Toys that children have put in their mouths shall be set aside and disinfected prior 

to returning to use. 

 

3. No extra blankets, toys, or stuffed animals will be permitted to come into the 

daycare unless it is their sleeping blanket which must stay here (The back and 

forth of these items is not permitted).  Sleeping blankets, swimsuits, and towels will 

be sent home every Friday to be washed.  

 

 

Monitoring Children & Staff  

 

1. Staff and children will be monitored throughout the day if they show signs of not 

feeling well their temperature will be taken again. If temp is higher than 100 

degrees, they will be isolated until they have been picked-up by a parent. Staff 

will leave the premise immediately. Staff will look for shortness of breath (without 

haven done a physical activity) cough, fever, loss of taste/smell, sneezing, sore 

throat, diarrhea, & headaches. 

 

Social Distancing 

 

1.  Staff will always remain 6ft apart. If staff cannot remain 6ft away from other staff, 

they will be permitted to wear a mask.  

 

2. Children when allowed with be put into smaller group sizes as well as spaced out 

during breakfast, lunch, and snack times.  

 

Pick-Up of Children 

 

1. Parents again must wait outside the door for a staff to greet them when kids are 

inside the building. A staff member wearing a face mask and gloves will bring you 

your child/children as well as their belongings. If children are outside on the 

playground parents can either wait outside of the gated area or remain in their 

car for a staff member to bring your child to you. Again, if weather is bad please 

stay in your car and a staff member will bring your child to you. If needed please 

call (989)731-8459 

 

 

 

 

 

 

 

Exclusion/Illness Policy 



 

 

1. Staff and children will not be present when ill with a contagious 

disease/illness or with a temperature of 100 or higher. They may return 

when one of the following has occurred. The staff or child has been seen 

by a physician and has a doctor note allowing them to return or they 

have been fever free for 72 hrs. without the use of medication. 

 

2. If a staff or child becomes sick, they will be isolated from other children 

and moved into the office. Parents will be informed and asked to pick up 

child immediately. They will be isolated until they have been picked up or 

have left the building. Staff that are overseeing the child will make sure to 

clean and disinfect that area after child has left. Staff will also make sure 

to wash hands during isolation period.  

 

3. When the center has been made aware that a child who attends the center has 

a communicable disease, the center will inform center parents of the name of 

the disease, that their child may have been exposed and the symptoms of the 

disease through an email immediately upon knowing. If any child in attendance is 

tested positive for COVID-19 or a family member the childcare center will shut 

down for two weeks.  

 

 

 

Children & Staff will not attend Treetops Childcare Center when any of the 

following symptoms exist: 

 

1. The child or staff has a temperature of 100 or higher 

2. The child or staff is vomiting. 

3. The child or staff is lethargic or is acting ill. 

4. Child and staff will remain at home when ill with chickenpox, measles, 

rubella, and other contagious illnesses.   

5. Diarrhea – watery, greenish, smelly bowel movements that are much more 

frequent than normal.  

6. Pink eye – look for the following symptoms: pinkish color in white of eyes, 

eye mucus and drainage, itching and rubbing. 

7.  Impetigo, scabies or lice  

8.  Severe coughing or difficult rapid breathing. 

9.  Rashes that cannot be identified, if accompanied by one other symptom 

(such as fever or scratching). 

10.  The child is feeling miserable and requires constant individual attention. 
 

 
 



 
 


